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REQUIREMENTS 
 

� An individual PACER account is required. 
 

� A Filing agent must be an individual. 
 

� Filing agents can only be registered under Attorneys or Trustees. 
 

� Pro se debtors are not permitted to file electronically, and therefore should not use a 
filing agent to attempt to register for electronic filing. 
 

 
PROCEDURE  
 
Step 1 To register for an individual PACER account, go to https://pacer.uscourts.gov and 

click Register for an Account: 
 

                      
 
Step 2 Select Non-attorney Filers for CM/ECF: 
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Step 3 Click Register for a PACER account: 
 

                            
 
   
Step 4 Fill in all required fields and select INDIVIDUAL for User Type. Complete the  

reCAPTCHA and click Next to continue. Note: When filling in the fields in PACER, 
all fields with a red asterisk (*) are required: 
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Step 5 Create a unique Username and Password and select the Security Questions 
and Answers. Click Next. 

 

                       
 
Step 6 On the Payment Information screen, payment information is not required as the 

Attorney or Trustee will grant rights for paying fees when adding the Filing Agent 
to his/her CM/ECF account. Click Next to continue. 

 
Step 7 Read and check the box to acknowledge policies and procedures. Click 

Submit: 
 

 
 
 The Filing Agent now has his/her own individual PACER account. 

https://ecf.gasb.uscourts.gov/
https://pacer.uscourts.gov/

