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STEP 1 Upgrade your PACER account at: www.pacer.uscourts.gov.  

Click here for instructions on how to upgrade a PACER account. 

 

STEP 2 Link the PACER account to your ECF Account: 

Click here for instructions on how to link your PACER account to your ECF account. 

 

STEP 3 The Attorney or Trustee links the Filing Agent to the Attorney/Trustee’s ECF 
account:  

To link the accounts, go to the Court’s CM/ECF site (e.g., 
https://ecf.gasb.uscourts.gov). Click the Document Filing System link:  

                       

 

STEP 4 Log in with your PACER user name and password: 

                       

 

Instructions for a Filing Agent who has an ECF account 
AND an individual PACER account 

http://www.pacer.uscourts.gov/
https://www.gasb.uscourts.gov/sites/gasb/files/PACER%20Learning%20Aid%20-%20How%20to%20Upgrade%20PACER%20Account%20%281%29.pdf
https://www.gasb.uscourts.gov/sites/gasb/files/Linking%20a%20CMECF%20Account%20to%20an%20Upgraded%20PACER%20Account.pdf
https://ecf.gasb.uscourts.gov/
https://ecf.gasb.uscourts.gov/
https://pacer.uscourts.gov/
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STEP 5 Check the box to indicate that you understand, if you file, you must comply with the 
redaction rules and have read the important notice of redaction responsibility. Click 
Continue: 

 

 
STEP 6 Choose the court by clicking the drop-down list “Where would you like to go?” and 

click Submit: 

                       

 
STEP 7 Click Utilities, and then click the Maintain Your ECF Account link under Your 

Account: 
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STEP 8 Click More user information:              

                      

                       
STEP 9 Under Filing agents, enter the last name of the filing agent in the box next to Find 

filing agent and click the magnifying glass: 



 

 

 
   Georgia Southern Bankruptcy Court Filing Agents – With PACER Account                                                  Page 4 of 5 
 

  

  Note: the Filing Agent must have his/her own PACER account and register for e-filing 
access with the Court prior to being linked to the attorney/trustee account. 

 
STEP 10 Review the pop-up to make sure you have the correct filing agent, then click Select: 

                       

  The filing agent will now appear in this account under Filing agents: 

                        

Click on the link to the filing agent’s name to Update Filing Agent Permissions for 
Internet Payment and Groups and click Save to continue: 
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STEP 11 To save the filing agent, click Return to Account screen: 

                                                 

  Finally, click Submit: 

 


